Policy 3.3
Attachment A

OFFICE EQUIPMENT AGREEMENT
I have read and understand the policy regarding equipment assigned to me (DYRS Policy 3.3 – State Issued Equipment).  I assume responsibility for the following items as per the policy.

EQUIPMENT ASSIGNED
ITEM __________________________      Serial #______________________

ITEM __________________________      Serial #______________________

ITEM __________________________      Serial #______________________

Name __________________________
   Employee ID#_________________
Issuing Staff _____________________
   Date ________________________
EQUIPMENT RETURNED

ITEM ___________________________
    Serial #______________________

ITEM ___________________________
    Serial #______________________

ITEM ___________________________
    Serial #______________________

Name ___________________________________________________________

Date ___________________________________________________________

Receiving Staff ___________________________________________________
