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NOTICE OF RESCISSION AND PROMULGATION

The Office of Child Care Licensing, Division of Program-Stppert Eamily Services, Department of Services
for Children, Youth and Their Families adopts and promulgates the following tegtitrements rules for day

early care and education and schoaol-age centers as authorized in the Delaware Code, Title 31, Subchapter
Il, Subsecﬂons 341-344 345_alsg_knmun_asihe_D_elawaLe_Qhﬂd_QaLe_AcL. ]]Je_tetmsiEatly_QaLe_and

Letetsiojhase_upes_afimﬁnsediacuum_as_damate_camﬂs. All previous rules requlatlons and standards
Dertammq to such facnmes are nuII and void excgnl_to_the_extem_au_mles_mulalms_slandatds.

pLQmulqatIQns_Qf_these_Legulatlgns_QLLulﬁs These feqwremeﬁts Lules shall take eﬁect on Sepfeﬂaeﬁ—
4988 (add new date).

Charles-EHayward Cari DiSantis, Secretary Date

Virginta-BMitter Carlyse Giddins, Director Date
Division of Pregram-Stppott Eamily Services
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FOREWORD

most-commonty aLe_the_teLms_nmALused terrﬁ to refer to the range of services avarlable for chrldren who are
away from their own homes for a part of the day. Generally parents/guardians seek substitute care for
reasons of employment, although a variety of situations prompt the need for ¢ay care outside of their own
homes. The primary characteristic of day these types of care arrangements is the delegation by the
parent(s)/guardian(s) of the responsibility for the care, education, ane protection, supervision or guidance of
the child to the day early care and education or school-age care provider.

The need for protecting children receiving care outside their own homes was recodnized by the Delaware
General Assembly as early as 1915. Sinee-1956; Delaware has—regqtired currently requires ehiter-etay early
care and education and school-age facilities centers to be licensed as authorized in the Delaware Code,
Title 31, Subchapter Il, Subsections 341- 344 345, also known since July, 2001 as “The Delaware Child
Care Act”. The licensing law defines the types of facilities that are to be requlated by the State, and gives
the authority to “prescribe—teasonable—standards"

“prescribe, bv requlation or otherwise, any reasonable
standards” and “license-such-facilities* “license such of these (facilities)” to the Pepartment-of-Servicesfor
Children—Youth-and—TheirFamilies Office of Child Care Licensing. The purpose of the law is to protect the

health, safety and well-being of the children who receive care in dgay early care and education and schoal-
age facitities centers. Licensing of these facilities is a preventive function which has as its purpose setting
regtirements rules which must be met in order for a facility to be able to operate.

In developing the current revision of Bay Earlv Care and Education and School-Age Center tieensing
Reguirements Rules, the Bepariment Office of Child Care Licensing sought the advice and assistance of
knowledgeable persons representative of the field of ehile—eare early care and education and school-age
care and those whose interests are affected by the rules. These new reatirements rules, now under the title
of "Delacare: Reqtrrremeﬂfs Rules for Bay EarJ;L Care a.n.d_Ed.ugaIJ.o_n_a.n.d_Sgh.o_o_I_Ag.e Centers" were
primarily drawn from v
Bay%are%aeﬂﬁeﬁanuaw&%&ﬁhﬂLD&@&&@i&MﬂL&MﬂQﬂnmgihmmm the I|censmg
regtirements rules of other states, and current research in child development, early care and education and
health and safety eare issues related to day children in care, statistical and demographic reports, and
national professional accreditation standards.

The regirements rules are divided into five three (3) distinct parts. The first part contains tegtirements
rules whieh that must be met by all day early care and education and school-age centers in order to be
licensed. The remaining fetr parts contain separate additional regtirements rules for facilities providing
specialized services -_night care and care in school-age centers. Through this design, the Pepartment
Office of Child Care Licensing has attempted to define specific regtirements rules rather than broad

standards so that compliance can be measured more accurately and consistently.

The Bepartment Office of Child Care Licensing sincerely appreciates the contribution and efforts of all the
individuals involved in the development of Delacare: Reguirements Rules for Bay Early Care and

Education and School-Age Centers and asks for their continued support in working together to provide
better eare-and services to children in gday care centers.
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The following individuals participated in the task force that developed
Delacare: Rules for Early Care and Education and School-Age Centers:
Janet I. Carter, Administrator, Office of Child Care Licensing
Lynn E. Jezyk, Rule Development Manager

Marion C. Hyson, Consultant

Jennifer Barber
Women and the Law Section of the
Delaware Bar

Linda E. Kelly Bassett
Sanford S. Murphey Day Care Center

Jeff Benatti
New Castle County Head Start, Inc.

Yvonne Biddle
Love-n-Learn Nursery-n-Preschool

State Senator Patricia M. Blevins
Delaware State Senate

Peg Bradley
DOE - Office of Early Care and Education

Norvella Brown
DHSS — Purchase of Care

Martha Buell
University of DE and Northern DE
Early Head Start

Marie Cantrell
KinderCare Learning Centers, Inc.

Joan Carlson
DSCYF — Office of Child Care Licensing

Colleen Conaty
Xavier — A School for Young Children

Janet Cornwell
Delaware Early Childhood Center and
ECAP programs

Lynn A. Dickey
DOE - Child and Adult Care Food Program

Peggy Gerety

Great Expectations Children’s Learning Centers
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Cheryl Siok,
Mary Ann Hall or Ellen Hall
The Learning Center

Alisa Hassler
Millsboro Day Care & Preschool and

Deb Hofmann
Girls, Inc. of DE

Frances P. Johnson
Wesley Preschool (retired)

Cynthia Jones (formerly of)
Kingswood Community Center

Evelyn Keating
The Family & Workplace Connection

Pauline Koch
The National Association for Regulatory
Administration

Joan Lambeth
Nannie’s Day Care and
Kids Korner Day

M. Jonelle Lambertson-Jones
Lambertson’s Day Care

State Representative Pamela S. Maier
Delaware House of Representatives

Valerie Martin
Delaware Association of Independent
Schools and The Tatnall School

Thom May
DHSS - Division of Public Health

Nancy McConnell
Educational Enrichment Center
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Lynn Mcintosh
Polytech High School

Shirley Meissner
Bayhealth Medical Center/Kent General
Hospital Child Care Center

Dayna Moore
Lessons Learned Day Care and Preschool

Donna Godfrey Rich
Parent Representative
E.l. DuPont de Nemours &Co.

Barbara Sheppard-Taylor
Delaware Technical & Community College

Ethel D. Stevens
Sussex County Child Care Professionals and
Georgetown Day Care

Sharon Stull
Western Family YMCA School’s Out

Betty Gail Timm

The Nursery-Kindergarten Association
of DE and Zion Kindergarten/Preschool
& Extended Care

Debbie Torbert
Newark Day Nursery and Children’s
Center

Anna Traudt

Delaware Association for the Education
of Young Children and children first
preschool

Mary Watson
Southern DE Center for Children and
Families

Kathy Wilson
DSCYF-Office of Child Care Licensing
Delaware First

Phyllis Wilson
DSCYF - Office of Child Care Licensing

School-Age Care Subcommittee

Sharon Stull and Dan Zakrociemski
Western Family YMCA

Debbie Torbert and Dane Hutchinson
Newark Day Nursery

Evelyn Keating
The Family & Workplace Connection

Vivian Murphy
DSCYF- Office of Child Care Licensing

Lori Bailey and Andrea LaMotte
Dover Community YMCA

Debbie Toner and Melissa Walter
Beach Babies Child Care
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Ellen Hall
The Learning Center

Denise Croney
Greater Newark Boys & Girls Club

Judy William and Kathy Cagel
The Wonder Years Kids Club

Claudia Monroe
Sussex Family YMCA

Darlene Farley
Bear/Glasgow YMCA
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INTRODUCTION
LEGAL BASE

1. The legal base for these licensing reatirements rules is in the Delaware Code, Title 31, Chapter 3,
Subchapter Il, Subsections 341-344345 and Title 29, Chapter 90, Subsection 9003 (7).

PURPOSE

2. The overall purpose of these reatirements rules is the protection and promotion of the health,
safety, ane well-being,_and positive development of children who receive services in dgay earlv care
and_edugatlnn_and_sgtha.de centers. Ihese_mlas_tetleﬂihe_basehne_dmmmum_slandatds_thm

PART I. GENERAL PROVISIONS

DEFINITION OF REGULATED SERVICE

3. bay Early Care and Education and School-Age Centers provide care, education, protection,
supervision and or guidance for thirteen (13) or more children, including preseheet children who are

related to the operator. Service is provided on a regular basis for periods of less than twenty-four
(24) hours per dav unattended by parent or auardian, and for compensatlon This definition shall
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48. The reqtitements rules are divided into five{5) three (3) parts:
Part | - General Provisions;
PattH——Dbrop-inCare
Parttt Il - Night Care; and
Part i 1l - School-Age €are Center

SoecializedE :
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To be licensed as a an Pay Early Care and Education and School-Age Center, the General
Provisions of Part | must shall be met. In addition, Bay-€are Centers must shall also meet the
following reguirements rules before providing the—foltewing—services Night Care or operating a
School-Age Center:

B:A. To provide Night Care, & an Pay Early Care and Education Center must shall also meet

Part #t Il requirements rules:; or

€ B. To provide operate a School-Age €are Center, a Bay-€are Center must shall also meet
Part v [l requirements rules

OViG PECIA 0

v
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DEFINITION OF TERMS

4616. "Child with Spectat-Needs Disabilities" means a child who has been diagnosed by an—appropriate a
qualified professional as having a physical, intellectual, emotional, developmental or chronic medical
conditions(s) or impairments(s) which would require significant modifications(s) in the regular
program of activities for that child at a Center.
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4533. "Field Trip" means an excursion trip or program activity off the Center property reqtiring-the-tuse-of
vehicles.

1634. "Governing Body" means the entity-with—the person or group of persons with ultimate responsibility

for and authority over the operation of a Center, as for example, an owner(s) or Board of Directors.

4739, ‘"Infant" means a child yetnger who is less than twelve{{2)-months-of-age ane (1) vear old.

1840. '"License" means the Office of Child Care licensing’s granting of authority through a written
provisional or annual certification;-isstee-by-the Department-of to a €enter's-atthoerization licensee
at the Center’s location to operate under applicable State Law(s).

wp ”
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1943. "Meal" means breakfast, lunch or dinner.
2044. "Night Care" means care for any child between the hours of 710:00 P.M. and 7:00 A.M. when the
period includes any portion of the child's normal sleeping hours.

2451. "Regularly or on a regular basis" means ¢ay early care and education and school-age care services

which are available and provided at a Center on more than one (1) day in any one (1) week.

2554. "School-Age Care" means care, _education, protection, supervision or guidance for school-age
children in anv of the following circumstances: before and/or after school; ane-fti-time during school

holidays; and/or summer months.
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2656. "School-Age Child" means a child five (5) vears of age or older who is attending kinderaarten or
hl.(lh.&LQLa.de ina Dub|IC or prlvate school A_dllld_shaﬂ_b_e_CQDS.IdﬂLed_SQhQQLa.gEiQLataff_LQhﬂd_LatlQ

2965. "Toddler" means a child
fo three (3) years of age.
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Nullificati L

3380. When a Center is sold, leased or discontinued or the operation has moved to a new location or the
license has been revoked, the current license shall immediately beeemes become null and void and

3781. Aninvestigation by the Office of Child Care | icensina shall be made if a complaint is received by-the

Bepartment. The Bepartment Office of Child Care Licensing shall not|fv the eerEf lu:ﬁnseg that a
complaint is being investigated. The results of the Bepartment's

investigation shall be reported in writing to the Center investigated. If the complaint is substantiated
or if any other violations are found as a result of the investigation, the €enter licensee shall be
required to abate the violations and come into full compliance with State Law and the rules and

regulations promulgated by the Bepartment Office of Child Care Licensing.
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TYPES OF LICENSES

Annual License

3882. An annual Ilcense is |ssued When the eeﬁfeﬁmeeis—aIHHe—RemJereﬁrefﬁs—fefBav—eare—eenfefs

D. Suspended.

Provisional License

3984. A provisional license may be issued far a period of time not to exceed six (6) months from the date
QI_Lssua.nce When the Beﬁal‘tﬁ‘leﬁf Qﬁlce_Qf_thld_QaLe_Lmnsmg determlnes that an_a.QLﬂLQanLQr

or-staff-of the-Center; and
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4187. A request to replace a provisional license and to issue an annual license mtst shall be made in
writing by the €enter licensee. If the request is approved, an annual license shall be issued.

PROCEDURES FOR INITIAL LICENSURE

4288. An applicant must shall apply for a license on a form provided and in a manner prescribed by the
Bepartment Office of Child Care Licensing.

4389. Withinninety(96)Y-days—after Upon receipt of a completed application, & an Bepartment Office of
Child Care Licensing representative wittmake-a-reasonabte-effert-to shall:

BB. Make a recommendation to the bivistonbirector Office of Child Care licensing regarding
tieensttre the issuance of a license. If a license is granted, it shall be an initial provisional
license issued for six (6) months. An annual license shall be issued if when the €enter
hcensee_ﬂmy meets aH Lhe_apphgable_pmmsums_af_these fequwemeﬂfs LUJ_QS seHeﬁPrmehe

4491. A Center licensee shall reguestfrom submit a written request to the Bepartment Office of Child Care
Licensing to seek a license renewal application form at least ninety (90) calendar days before the
expiration date of the Center's eurrent license.

4502, A €enter licensee shall submit the a completed application for a license renewal to the Bivision

Office of Child Care Licensing at least sixty (60) calendar days before expiration of the Center's
current license.
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CHANGES AFFECTING LICENSE

4897. A-Center Ee_Qt[Lce_Qf_thLd_QaLe_Lmﬁnﬂng shall ﬁﬁﬁ&theeeﬁaﬁmeﬁ%mﬁrﬁﬂ—atleasfmfw@e)

application for a new license when any of the followmg changﬁs_ocmu ‘

A.
B.
C

A ptanned change of ownership anefor sponsorship;

A ptanned change in location; name-andfor-tetephone number-of the-Center;

A planned reduction, addition or substantial change in the indoor or outdoor spaces of the
Center.

A plannee-change in the Chief-Administrator name of the Center;

A Stlbst—aﬁﬂal—pﬁﬁﬁed change in Lhe_applmatﬂe_tme_oj_tegulated services authorized; or
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DENIAL, REVOCATION OR Stuspenston-ofaticense REFUSAL TO RENEW A | ICENSE

5698. The Pepartment Division may revoke—suspend-or deny, revoke or refuse to renew a license for
reasons-which-inecluee good cause, including but are not limited to the following:

A. Fa|lure to comply with the appllgable prowsmns of Si—&lﬁehaater—} Slale_Law(s,l an

B. Violation of the terms and or condltlons of a 115 license; of

C. Yse-of Fraud or misrepresentation in obtaining a license or in the subsequent operation of
the facility; et

D. Refusal to furnish the Department with files, reports or records as required by the law; ot

E. Refusal to permit an authorized representative of the Department to gain admission to the

Center during operating hours; ot

F. Engaging in any activity, policy, practice or staff member conduct erpractices,engaged-ir
orpermitted-which that adversely affects or presents-a-setious-orimminentdangerto-the is
dEﬁmﬁd_by_the_Dlmn_to_be_dﬂumenlaLto_the_edugalm health, safety and ar well-being

APPEAL

5199, A - bt tenied-If the Division deni I a
license to operate er-whose-license-hasbeenrevoked-or-suspended, the Division shall benetified
notify the licensee in writing at least ten (10) working days prior to taking such action, ef-the
reason{s)for—such—adecision and setting—forth—theperson—or—Center's—right to—an specifv the
hcensee_s_enmlﬂmﬂm_to appeal ef the deC|5|on and_LeguesLan_a.dmlmsILamLe_annﬂaLhﬂaﬂmlhe

tor_a_hganng is recelved by_the_DMalnn Wlthln the ten (10) mLQszmg days period of the date the
notice of denial, revocation or refusal to renew was mailed, the Division shall ensure that a hearing
s-haH—be is held within th|rtv (30) wczrkmn davs RQmihe_dmeJhe_LequesleLa_heaung_s_Leseued
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RULE VARIANCE

55106. Upon the written request by-a-€enter of an applicant or licensee, the Bepartment Division may grant
a variance from a—speeific any of these reeauirement rules if there—is—documentation—that—the
reatested-atternative-complies-with the applicant or licensee has documented to the safisfaction of
Ih_e_DlMISLQﬂ_thaI the mtent of the specific reatirement LuJe fe%whmh—vaﬁaﬁee—ns—seughf shall be
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57113. A €enter licensee shall have an identifiable owner and/or functioning governing body with
respon5|bll|tv for and authontv over the operatlon of the Center. Ihe_mNDQLQLque[mna_deLshall

A. A licensee of a privately-owned Center shall have documents identifying the name(s) and
address(es) of owner(s).
B. A corporation, partnership or association shall have documents,_when applicable,

identifying all members of the governing body; their addresses; their terms of membership;
if-appticable; officers of the governing body;if-appticabte; and terms of office of all officers;if
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appticabte.

C. A €enter licensee shall have a procedure for informing all parent{sy/guardians of children
attending the Center of the identities of governing body members.

59114. The governing body of a Center shall ensure that the €enter licensee complies with all applicable
local, State and Federal Laws and regulations.

62115. A €enter licensee shall have an organized system of business and management and sufficient staff,
space and equipment to fulfill the following functions:

A. Administrative functions;
B. Fiscal functions;
C. Clerical functions;
D. Cleaning and maintenance functions;
E. Food services functions;
F. Direct child care functions; and
G. Supervisory functions.
INSURANCE COVERAGE

RECORDS

65117. A €enter licensee shall maintain files and records applicable to licensing.
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66118. A Center licensee shall keep daily attendance records for children, and staff and—volunteers
identifying the hours of children's attendance and exact hours worked by staff and-votunteers each
day.

67119. A €enter licensee shall have an on-site file for each child including:

@ >

ETmMOO

The child's name, home address and home telephone number;

Emergency telephone numbers for the parent(s)/guardian(s) and other designated person
while the child is in care;

Name and telephone number of the child's physieian health care provider;

Identifying information for all persons authorized to pick the child up from the Center;

Date of admission;

The hours a child is scheduled to attend the Center;

A statement of any special problems, medical, developmental, or educational et needs of
the child including allergies, existing illnesses or injuries, previous serious illnesses or
|n|ur|es and any medlcatlon prescrlbed for long- term continuous use;

referrals to special services:

Written authorization from the parent(s)/guardian(s) for emergency medical care;
Transportation permission, if appropriate;

Health information as required by Regtirement Rule #266292;

Injury and iliness records including copies of reports submitted to the Bepartment Office of
Child Care Licensing as required by Reeatirement Rule #66B112B & C and copies of
reports reqwred by Reertrrremeﬁf Rule.#%zeﬂlz._and

68120. A €enter licensee shall have a procedure to ensure that all emergency tetephone—ntmbers
information supplied by parents/guardians ate is continuously updated.

Personnel Files

69121. A €enter licensee shall have a personnel file for each employee—and—volunteer staff member
includedin-stafffchitdratio-as-specifiecHnReqtirement-97. The personnel file shall include:

o0 w»

FE

Name, date of birth, home address and telephone number;
Date of employment;

Initial application form;

Reference letters eﬁaeﬁheﬁe—ﬁetes—efreharaeteﬁefeferrees

Documents attesting to qualifications and education;
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&G. Written records of required medical examinations and tuberculosis screening and/or testing;

HH. A statement signed by the employee-or-votunteer staff member stating the employee's staff
member’s status relative to conviction, current indictment or involvement in any criminal

activity involving violence against a person, child abuse or neglect; possession, sale or
distribution of illegal drugs; sexual misconduct; gross irresponsibility or disregard for the
safety of others or serious V|olat|ons of accepted standards of honesty or ethlcal behawor

1= Date of termination.
HUMAN RESOURCES
PERSONNEL POLICIES
General

70122. A €enter licensee shall have written personnel policies and practices and shatt make them available
to all employees staff and prospective employees staff.

A. These policies shall include, as appropriate, procedures for hiring, discipline, dismissal,
suspension and lay-off of empleyees staff in accordance with applicable laws.

71123. A €enter licensee shall have written job descriptions for every job position at the Center.
General Qualifications

72124. A €enter licensee shall have on file for each employee staff member at least two (2) character
references These references shall verify that the employee staff member is of good character and
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73129. A €enter licensee shall not employ or retain any person as an—employee—otr—volunteer a_staff
member with:

A. Any emetionat mental illness or physical condition or behavior which would impair his/her
ability to eare-forchitdren perform the duties of his/her position; and

B. Any conviction, current indictment or substantial evidence of involvement in any criminal
activity involving: violence against a person;; child abuse or neglect; possession, sale or
distribution of illegal drugs; sexual misconduct;; gross irresponsibility or disregard for the
safety of others; or serious violations of accepted standards of honesty or ethical behavior;

i. The €enter licensee may, at its own discretion, make exceptions to the above
regtirement rule when it is documented that the health and safety of children would
not be endangered except as prohibited bv the Child Protection Registry law as
defined in Delaware Cade, Title 16, Chapter 9.

74130. The €enter licensee shall not employ or retain in any capacity any person whose child or children
are removed from his/her custody because of abuse or neglect.

75132. No employee slaﬁ_membe[ of a Center shall use or be under the effects of alcohol or illegal drugs or
hildren during hours of

HEALTH REQUIREMENTS

76133. A €enter licensee shall have for every emptoyee—and—vetunteer staff member included—in—the
stafffehiteratios:

A. Written report from a ficensedphysician—ornurse—practitioner health care provider of a
medical examination attesting to the health of the employee—or—volunteer staff member,
including his/her physical and emotional ability to care for children, completed within six{6}
months one (1) vear prior to the date of employment and on file with the Center within the
first month of emplovment-:

B. Written evidence on file with the Center within the first month of employment of freedom
from communicable tuberculosis verified within one (1) year prior to the date of initial
employment in—day—care at the Center, with further testing required enty—tpen—knrown
expostre-to-the-disease every fifth year of employment:; and
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C. Written evidence of follow-up of any known health problem of the empteyee-or-volunteer
staff member affecting or potentially affecting his/her ability to care for children.

CHILD ABUSE AND NEGLECT

77134.

A Center licensee shall regtire ntomde each eﬁ=r|a+evee staﬂ_membet of the Center te—read—ahd—eierh
a—statemeﬁt—ﬁearly—defmrﬁﬁ

79136.

A €enter licensee shall have develop, adopt, follow and maintain on file written policies and
procedures for handllnq any s-usaeeted |nC|dent of suspected child abusef or neglect by—an

dD_D_OI_LmLQhLe_C_QDIaQt W|th children until the |nvest|gat|on Qf_th_e_LD_QI.d_eDI is ha.s_been
completed and
BD.

STAFF QUALIFICATIONS

80137. Anemployee A staff member who is in a position at a particular Center before the effective date of

these reguirements rules shall have twe<2) four (4) calendar vears from the effective date to meet
the quahﬂcatlons of that-pesition aD_EaﬂlLQhﬂ.th_Qd_AdmlﬂLSILatQLQLEaﬂLthMhQ_Qd_QULﬂQUMm

] ild ] Intern prowded the
person remains at that Center. A person appomted to a posmon after these reqtirements rules
become effective shall meet the qualifications of these regtitements rules for that position.
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. o Early Childt \dmini

83139. A c€enter licensee shall ensure that the Program—DBirector Early Childhood Administrator of the
Center is at least twenty-one (2320) years of age and meets one (1) of the following regtirements

AB. At Ieast a fetrr—fAﬁ-ve&r Bachelor degree from an accredlted coIque or university including at
least twetve—12) fifteen (15) credit hours that offer course content covering the following
topic areas -of child development; er early childhood-level curriculum, behavior
management, and health & safetv: edueation and includes successful completion of three
administration, and ere—h—vear twenty-four (24) months of experience working with
children preschool age or younger in a group setting;
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85144. A Center licensee shall ensure that a an Caregiver Early Childhood Teacher is at least eighteen (18)
years of age and meets one (1) of the following regtirements gualifications:
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Al At Ieast a feur—éA—)—veaf BacheIQ[ degree from an accredlted coIIege or umversﬁy mcludmg at
least three—(3) six (6) credit hours ir of child development or early childhood education and
three (3) months of supervised student teaching or six{6} twelve (12) months of experience
working with children preschool age or younger in a group setting;
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87153. A €enter licensee shall ensure that staff charged with caring for children is are not aiven other

duties (i.e. cooking, cleaning or administrative duties) which would interfere with ehitet providing care
to children.

Substitute and Volunteer Staff
88154. A €enter licensee shall have substitute staff that are at least sixteen (16) years of age, including

documentation of their qualifications fer-sueh—staff; to fill a_particular positions during the absences
of permanent staff Aﬂwwmmmwmm

available for two (2) or more months continuously ertenget, the person or persons
substituting in that position shall be fully qualified for the position{s) throughout the whole
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ORIENTATION AND TRAINING

89158. A €enter licensee shall document that eachrew-employee all staff members kas have been aiven
an orientation training session ineluding at the beginning of employment at the Center and periodic
updates as information is revised on the following:

A.
B.

mo o

Emergency and evacuation procedures;

Center policies including discipline, safety. health care, child care, goals and program for
children, recordkeeping, family involvement, sanitation procedures and release of children;
Center personnel and administrative policies;

Child abuse and neglect law and reporting requirements;

Recognition of the symptoms of childhood illnesses,

Chl|d abuse, sexual abuse and neglect;

91159. A €enter licensee shall document that all staff, including an_actively involved Owner the—€hief
Administrater and ProararmDBirector the Early Childhood or School-Age Administrator, participate in
at-teastfifteen—(15) elghlﬁﬂn_(l&_QID_Qk hours of staﬁ—devﬁm&meﬁ{—aﬁd—%aaﬁmeﬁt—aaﬁfeved

training annually-n
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NUMBER OF STAFF

92164. A €enter licensee shall follow the following minimum staff/child ratios and maximum group sizes for
each age group listed during normal daily activities at the Center as indicated in the table below:

{ Child - - taff/Child Rati . : S
Infant o—12-Months Under 1 Year 1:4 8
Young Toddler 2-24Menths 1to2 Years 1.76 12
Older Toddler 210 3 Years 1168 16
Young Preschool Child 3104 Years 142 10 20
Older Preschool Child 4 through 5 Years (notin K)* 1:45 12 24
School-Age Child 5 Years (in K)* and up 1:2515 30
* K - Kind
A. A Center licensed before the effective date of these regtirements rules shall have two (2)
calendar years from the effective date to achieve compliance with staff/child ratios and
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94167. A €enter licensee shall ensure that for mixed age aroups with—ehitdren—tnder—twenty-four—{(24)
months-of-age, the staff/child ratio and group size requirements shkalt-be are that for the age of the

youngest child present.

95168. A €enter licensee shall ensure that the curriculum goals and program of daily activities for each
aroup of children shaPFbe-taiaﬁﬁed—aﬁd—rﬁeﬁﬁefed is implemented by a—earea‘wef an_EarJLChﬂthQd

96169. A €enter licensee shall assign stifficient-Caregivers-and-Assistant-Caregivers staff to each group of

children to meet staff/child ratios.

A. Only staff members who are qualified, physically present, and working with children eart
shall be counted for the purposes of staff/ child ratios.

98170. A €enter licensee shall ensure that for children one (1) year and older, during nap times, at least
one-half (1/2) of the normal staff complement as required by Reeatitrement Rule #92164 shaltbe are

physically present with each group of children and directly observing the children.
99171. A €enter licensee shall provide approptiate-care-and supervision of children at all times.

100172 A €enter licensee shall have at least two (2) staff present when seven (7) or more children _one (1)
year and older are present.

A. The €enter licensee shall have emergency procedures providing immediate access to
emergency service and additional staff when only one (1) staff member is present with
children at the Center.

B. When only one (1) staff member is present with children, that staff member shall have no
other responsibilities than earegiving direct child care during that time.
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161173 A licensee shall ensure that during times when children are normally arriving at the beginning of the
day and leaving at the end of the dav, the €entershaltnotbereatired-to-maintain segregation of
age groups for children one (1) year and older will not be required but shal-show-eviderce—of that

there be an organized approach to the supervision of and accountability for children.

COMMUNICATION

103174.A €enter licensee shall have an organized system of communication between among staff to
ensure that any staff member er-volunteer assuming responsibility for a child or children as, for
example, during shift changes, is ategtately informed of any significant information, problem, need
or special circumstance involving the child or children.

Al75. The€Center A licensee shall have an orqanlzed svstem of communlcatlnq with parentslquar_dlans to
ensure that

lﬂamm ]]Je Darent(s)LquaLdLan!,s) are—mfeﬁﬁed shall_be_miotmed on a regular ba5|s of the Chl|d S
developmental and educational progress, any accidents or critical incidents involving the child,

tevetopmentat-mitestones-achieved-by-the-ehitd and any other important information relating to the
child.

PHYSICAL ENVIRONMENT AND SAFETY
GENERAL
104176 A €enter licensee shall ensure that every building, or part thereof that is used as a Center, shaltbe

Is constructed, used, furnished, maintained and equipped in compliance with all applicable

requirements established by Federal, State, local and municipal regulatory bodies.

A. The €enter licensee shall have written certification of compliance from the appropriate
regulatory bodies governing zoning, building construction and safety, sanitation and fire
safety.

USABLE SPACE

165177.A €enter licensee shall maintain all areas of the facility in a clean, safe condition free from hazards
to the health and safety of children.

166178.A €enter licensee shall ensure that all structures, fences, equipment and grounds are maintained so
as to be free from any hazard to health and safety.
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167179 A €enter licensee shall ensure that grounds adeegtately drain either naturally or through installed
drainage systems.

168180.A €enter licensee shall ensure that garbage and rubbish are stored securely in non-combustible,
covered containers in separate areas inaccessible to children and shalt-be is removed on a regular
basis but not less than once every week.

A. Outdoor containers, other than dumpsters, shall be cleaned after each collection.
B. Indoor trash containers shall be emptied daily and kept clean.

109181 .A €enter licensee shall ensure that trash collection receptacles are stored in designated areas away
from the children's play areas.

110182 A €enter licensee shall ensure that all areas accessible to the Center and outdoor play area
determined to be unsafe including steep grades, cliffs, open pits, swimming pools, high voltage
boosters, propane gas tanks, streets or roads, driveways, railroad tracks, or parking lots, shaltbe
are fenced off or have natural barriers to protect children.

OUTDOOR AREA
411183 .A €enter licensee shall maintain or have access to an outdoor play area with at least fifty (50}

seventy-five (75) square feet for each child for the maximum number of children who will use the
playground at one (1) time.

A. The outdoor play area shall be large enough to accommodate at least one-feutth third (1/3)
of the licensed capacity of the facility at any one (1) time and is a minimum of 1,500 square

+12185.A licensee shall ensure that the outdoor play area shalt-be is situated adjacent to or within close
proximity to the Center and available to the children

A. The play area shall be accessible by a safe route.

$13186.A eeﬁtef hcﬁnseg shall ensure that outdoor play areas beafed—ﬁeaha%adjaeeﬁt—te—hai‘ardeus—areas
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A. Fencing shall be sturdy, safe and reinforced at intervals so as to give adeatate support,

+14187.A €enter licensee shall ensure that the protective surface of the outdoor play area beneath and in
the fall zones of climbing equipment, slides, swings and similar equipment, shaltbe is of approved
resilient material which absorbs falls.

+15188.A licensee shall ensure that the outdoor play area shatt-have has equipment for vigorous play and
large muscle activity and shattbe is free of hazards.

+16189.A licensee shall ensure that outdoor play equipment shatt-be is securely anchored unless portable
by design, in good repair and placed with regard for safe use.

A. Outdoor sandboxes or play areas containing sand shall be maintained in a safe and
sanitary manner.
B. Separate outdoor sandboxes shall be covered when not in use.

+17190.A licensee shall ensure that the outdoor play area shaltbe is situated to provide a shaded rest area
for children.

$18191 When a €enter licensee can demonstrate that the outdoor space regtirement rule cannot be met,
the €enter licensee shall provide, in addition to the indoor play space required by Reeirement Rule
#126196, a minimum of 700 square feet of open, accessible indoor play space stitabte for large
muscle activity.

A. The indoor space may shall be either at the site of the Center or-atanearby-facitity, such-as
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B. The eeﬁfef licensee shall have a ertten plan which specmes how Iarge muscle activity will
be provided.
C. The €enter licensee shall have a written plan to ensure some opportunities for safe outdoor

activities |n accordance with Reoruwemenf RuJes_#24-76243._35_0_&_353

ACCESS TO SPACE BY CHILDREN

419195 A €enter licensee shall ensure that interior space desmnated for the use of chlldren is avallable to
children when the Center is in operation and

movement and active play.

INDOOR AREA

120196.A licensee shall ensure that a Center shat-have has at least thirty-five (35) square feet for each
child. Measurements shall be from wall to wall on the inside.

A. Toilet rooms, kitchen areas, isolation areas, offices, storage spaces, hallways, furnace
rooms and other areas not used by children for sleep or play on a routine basis shall not be
counted in computing required square footage.

424198 A licensee shall ensure that the floors of all rooms in a Center shal have a surface which is safe and
cleanable.
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SLEEPING ACCOMMODATIONS

122199 A €enter licensee shall ensure that each child, except school-age children who do not sleep at the
Center, has clean, age-appropriate individual rest equipment such as a crib, playpen, cot, bed or
mat and bedding.

A. A child's rest equipment shall be labeled with the child's name and used only by the child
while enrofteeHn attending the program.

B. Mattresses and sleeping equipment shall be covered with non-absorbent, cleanable
coverings.

C. Cots, beds, mats and mattresses,_and crib mattresses shall be cleaned and sanitized at
Ieast b’r-ﬁ‘reﬁfh{‘y westly and when soiled or wet.

ED. Rest equment and beddlng shall be cleaned and sanltlzed prior to being a55|gned to
another child.

123200.A licensee shall ensure that sleeping mats shalt-be are stored so that there is no contact with the
sleeping surface of another mat or disinfected after each use.

124201 .A €enter licensee shall ensure that cribs are not stacked while in use.

A. Cribs and playpens shall have slats so placed as to allow gaps of no larger than two and
three-eighths (2-3/8) inches.

B. Cribs and playpens shall have top rails at least nineteen{19} twenty (20) inches above the
mattress with the mattress set at its lowest position and side rail locked in its highest
position.

C. Any latches on cribs or playpens shall be safe and secured.

125202 A €enter licensee shall ensure that seasonably appropriate top and bottom coverings, such as
sheets and blankets, are provided for each child.

A. Sheets and blankets or other bedding shall be cleaned at least weekly and when soiled or
wet.

126203. AJmﬁnsee_shalLenaULe_that rest equmment s—haH—be is placed at Ieast Qne_and_Qne_halI (1 ¥2) feet
apart while in use with
of the child next to them.
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127204 A licensee shall ensure that rest equipment shattbe is maintained in a safe condition.

AREA FOR CHILDREN WHO BECOME ILL
128205.A licensee shall ensure that a Center shalthave has a separate area where children who are

exhibiting illnesses/symptoms requiring exclusion from the Center shatt-be are cared for until they
can be removed from the Center or are diagnosed as posing no risk to themselves or others.

A. The separate area shall be furnished with rest equipment provided with clean bedding.

B. This area shall not be located in the kitchen or toilet areas.

C All items used by an ill child, including rest equipment, bedding, utensils and toys shall be
cleaned and dlsmfected prior to belnq used by another ch|Id

TOILET FACILITIES

1429206.A licensee shall ensure that a Center shat-have has enclosed toilet rooms inside the building on the
same floor as inside play area(s).

A. Toilet rooms shall have no locks within the children's reach.

436207.A licensee shall ensure that a Center serving children over twenty-four (24) months of age shatt
have has at Ieast the number of child-sized toilets and sinks as-intdicatec-by-the-table-betew in the
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C. At least one (1) sink shall be in the toilet room:;_and
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431209.A licensee shall ensure that a Center serving only children under twenty-four (24) months of age
shalthave has at least one (1) toilet and sink when fewer than twenty (20) children are served and
at least two (2) toilets and sinks when more than twenty (20) children are served.

433210.A licensee shall ensure that potty chairs shalt are not be substituted for toilets and, if used, shattbe
are placed in the toilet room.

A. Potty chairs, when used, shall be cleaned and sanitized after each use in accordance with
Reatirements Rules #138215 and $39216.

434211.A licensee shall ensure that toilet rooms in a Center shalt-have has at least one (1) openable
window or mechanical ventilation.

135212.A €enter licensee shall provide soap, toilet paper and single service towels or hand drying device in
the toilet room(s) and make them accessible to the children.

136213.A €enter licensee shall ensure that all surfaces in a toilet room are smooth, cleanable and non-
absorbent.

437214 A licensee shall ensure that toilet room(s) in a Center shaitbe are maintained in a sanitary condition
and cleaned daily or more frequently if needed.
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138215.A €enter licensee shall ensure that areas and equipment specified in Regtirements Rules #
439216 and 146217 are washed with soap and water and disinfected as required.

A.

The disinfectant solution shall either be a self-made solution consisting of one-fourth (1/4)
cup of household bleach to each gallon of water (one (1) tablespoon per quart), which shatt
be is prepared daily, labeled, placed in a bottle that is sealed with a cap and stored out of
the reach of children or a commercially prepared disinfectant which indicates it kills
bacteria, viruses and parasites and shaltbe used in accordance with label instructions.

139216.A €enter licensee shall ensure that staff wash and disinfect the following equipment items or
surfaces after each use:

OMMoOO®»

Potty chairs which have first been emptied into a toilet;

Sinks and faucets used for handwashing after the sink is used for rinsing a potty chair;
Diapering surfaces, as required in Regtirement Rule # 146223:;

Toys mouthed by infants-anc-todeiers children;

Mops used for cleaning;

Bibs; and

Thermometers.

146217.A €enter licensee shall ensure that staff wash and disinfect the following equipment items or
surfaces at least daily:

IOMmMOOw>

Toilet and toilet seats;

Sinks and faucets;

Diaper pails and lids;

Drinking fountains;

Water table and water play equipment;

Play tables;

Mats that are not stored separately as specified in Regtirement Rule #123200; and
Smooth surfaced non-porous floors.

HANDWASHING

141218. A €enter licensee shall ensure that staff and children wash their hands regardless of glove usage
with soap and running water and use single service towels for drying hands:

A. Before eating or handling food;

BD. After toileting or diapering;

€E. After coming into contact with blood, fecal matter, urine, vomit, nasal secretions or other
body secretions;

BE. After handling animals or their equipment or after coming into contact with an animal's body
secretions;

EG. After caring for a child who may be sick; and
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FH. After cleaning:;

DIAPERING
143220. A €enter licensee shall ensure that the diapers and other clothing of children are changed when
wet or soiled.

A. The €enter licensee shall have an established procedure for periedie checking of diapers
throtghotutthe—day at least hourly including visually inspecting children’s diapers at least
every two (2) hours.

B. The €enter licensee shall ensure that a supply of clean diapers and extra clothing are
provided available for each child either by providing them directly or requiring the
parent(s)/guardian(s) to provide.

C. Soiled clothing shall be placed in a sealed plastic container or bag and labeled with the

child's name and returned to the child's parent(s)/guardians at the end of the day.

144221. A licensee shall ensure that a Center shalt-have has a diaper changing area with a clean, washable

and non-absorbent surface.

A There shall be a separate hand-washing sink eenvenient-te within five (5) feet of the
changing area.

B. The diaper changing area shall not be located in the kitchen area.

C. Disposable covers for the diaper changing area shall be used for each diaper change.
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145222. A licensee shall ensure that used disposable diapers shaltbe are placed in a foot-activated
container that is used exclusively for diapers and lined with a leak-proof or impervious liner.

A. Such diapers shall be removed from the Center daily or more frequently if needed to
prevent accumulation of odors, and placed in a closed container that is outside the building
and used for trash collection.

B. The container shall be sanitized daily.

146223. A €enter licensee shall have an established procedure for changing diapers to include at least the
following steps:

A. The €enter licensee shall ensure that eareaivers staff members use a diaper changing area
in accordance with regtirement Rule #144221-;

B. The €enter licensee shall ensure that earegivers staff members wash and dry each child
during each diaper change with an individual disposable sanitary wipe or single service
washcloths;

C. The diaper changing area shall be cleaned and sanitized with a disinfectant solution after
each use in accordance with Regtirement Rules #138215 and 139216

D. The €enter licensee shall ensure that disposable diapers and disposable covers are

disposed of in accordance with regirement Rule #345222;

E. The €enter licensee shall ensure that soiled non-disposable diapers are not emptied or
rinsed and shat-be placed in a sealed plastic container labeled with the child's name and
returned to the child's parent(s)/guardians at the end of the day-;

F. A €enter licensee shall ensure that earegivers staff members changing children's diapers
shalt wash their hands and the hands of the child with soap and water immediately after
each diaper change-; and

G. This procedure shall be posted in the diaper changing area.
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47227 A licensee shall ensure that a kitchen or food preparation area tsedHr-a-€enter shattbe is provided

with the necessary operable equipment ferthepreparation,-storage,serving to prepare, store, serve
and clean-up of all meals and snacks for er-attefthe children and staff regutarty-servedby-such-
kitchen.

A. The Center shall have a hand-washing sink in the food preparation area, separate from the
sink used for food preparation and dishwashing.

148228 A licensee shall ensure that floors, walls and counter surfaces in-akitehen in which any food comes
in_ contact with shattbe are easily cleanable and impervious to water to the level of splash.

156229 Fhekitchen A licensee shall ensure that a Center shalt-have has refrigeration to keep perishable
food cold (45 forty (40) degrees F. or colder).

A. There shall be a working thermometer in all refrigerators.
B. Fhe A Center where children eat lunches prepared at home shall provide adequate
refrigerated storage for such lunches.

154230.A licensee of a Center that does not require a Food Establishment permit shall ensure that all ptastie
dinnerware or utensils provided by the Center shatt-eitherbe are safe. single service orapprovedby
the-National-Sanitation-Foundation-ot-its-eguivatent and discarded immediately after use.

155231 A €enter licensee shall ensure that all food in a Center shaltbe is clean, wholesome, free from
spoilage;free-from and adulteration, correctly labeled and safe for human consumption.
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156232 A licensee shall ensure that storage areas for food in a Center shattbe are cleanable and free of
food particles, dust and dirt.

A. All food items shall be stored in closed or sealed containers which are labeled.
B. All food items shall be stored off the floor.
C. Food items shall be stored separately from cleaning materials.

457233. A licensee shall ensure that the kitchen or food preparation areas in—a—€Center shaltbe—=so is
constructed and superwsed as to prevent access by Ch||dren unlﬂss_slaﬁ_ls_cgndugtm_a_sneglﬂc

STORAGE OF PERSONAL BELONGINGS

159234 A €enter licensee shall provide children with adeguate individual storage space for personal
belongings so that clothing or bedding used by a child does not come into contact with that used by
other children.

DOORS, AND WINDOWS AND CI IMATE CONTROI

160235.A €enter licensee shall provide insect screening for all outer doors and openable windows when
such doors and windows are used for ventilation, provided that all requirements for fire safety have
been met. This screening shall be in good repair.

161236 .A licensee shall ensure that unless adegtate mechanical ventilation is provided, a Center shatthave
has window area equal, at a minimum, to four and one-half percent (4 %2%) of the floor area of the
Center. Half (1/2) of such window area shall be openable.

iG'z‘ZSlAJJQﬁnsee_ahall_ensuLe_that all floor or Wlndow fans ina Center fhaf are aeeessﬂe}e macceasble to
chlldren sh

163238.A €enter licensee shall ensure that all closets and bathrooms are provided with doors that can be
readily opened from both sides.

164239.A €enter licensee shall ensure that all heating and cooling equipment is safely and-appropriatety
shielded to prevent the injury of children.
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E Portabl I hall | hibited

165240.A €enter licensee shall take alt-reasonable precautions to ensure that heating elements including
hot water pipes and radiators are insulated and installed in a manner that ensures the safety of
children.

166241.A licensee shall ensure that room temperatures in rooms used by the children shal—be are

maintained at a minimum temperature of sixty-five (65) degrees F. and a maximum of eighty-five
(85) degrees E. at floor level when-the-outside-temperattre-is+degree+ unless there is conflict with

Federal and State energy Laws.

LIGHTING

167244.A €enter licensee shall provide ensure that a Center has sufficient natural and artificial lighting to
allow for the supervision of the children and provide illumination of at least twerty-{26?} thirty (30) foot
candles ofnaturat-or—artifictat-light at floor level in alt-child—eare areas where children’s activities
accur.

168245 A €enter licensee shall ensure that parking areas, pedestrian walkways, or other exterior portions of
the premises subject to use by occupants at-hight after dark shattbe are illuminated.

WATER AND SEWAGE

169246 A licensee shall ensure that the temperature level of the water from all water taps accessible to
children in care in a Center shalt not exceed 120 degrees F.

176247 A licensee shall ensure that the water supply and the sewage disposal in a Center shatt-be are
approved by the Division of Public Health and the Department of Natural Resources and
Environmental Control, respectively.

A. All sinks inrthekitchen-and-toitetrooms shall be designed to supply adegtate hot and cold
water, under pressure at all tlmes to meet the needs of chlldren in care.
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HAZARDOUS FINISHES AND SURFACES

+73249.A licensee shall ensure that the Center shalt not utilize any exeessively rough surface or finish
where such surface or finish may present a hazard to children in care.

+72250.A licensee shall ensure that the Center shalt not have watls-er—eeitings any building components,
equmem._tumlshmﬂ._QLdemnatms surfaced with QLC_QDIa.LDlD.QJJaza.Ld_O_US matenals eontainine

+74253. A €enter licensee shall have a written evacuation plan of the Center posted in each room the
children use.

A. Monthlv evacuation drills shall be he’rd—aﬁd-deeumeﬁfed D.LaQtLC_e_d_fLQm_a.H_EXII_lQ_C_aILQDS_aI

shall be_dQ_QumﬁnIed_and mclude L[lf_Q[mallQ.D_QD the date and time of day of the drill, the
number of children and staff members who participated, and the total amount of time
necessary to evacuate the Center.
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PETS

1+76256.A €enter licensee shall ensure that any pets kept by or located in the Center are certified by a
licensed veterinarian as not being carriers of iliness that would be a hazard to children, are free from
disease and vaccinated as prescribed by law or as recommended by a licensed veterinarian.

A. Animals in the Center shall be housed in protected containers and away from food
preparation, storage and serving areas and toilet facilities forchitdren-and-staff.
B. Animals shall be handled by children only under close staff supervision.
C. Animals shall be cared for in a safe and sanitary manner.
FIRST AID KITS

+77257.A €enter licensee shall have, in locations readlly acce35|ble to staff but not to chlldren first aid kits
containing, but not limited to

fweezers—tape—and—sassers—lheiollomng
A._____ Disposable nonporous gloves;

B Scissors:
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TELEPHONES

1+78259.A licensee shall ensure that a Center shatthave has a working, listed telephone.

179260.Fhe—€enter A _licensee shall post the following emergency telephone numbers by a telephone
accessible to all staff:

A. : idi ambulance serviee or emergency medical services, palice and fire
departments;

B—Police Bepartment;

€——Fire Department;

bB. Poison Control Center; and

EC. Child Abuse Reporting Number.

180261 .Fhe-Center A licensee shall keep the following telephone numbers for all children in attendance in a
place accessible to the telephone and to all staff::

A. Telephone numbers atwhiech where parents/guardians can be reached; and
B. Telephone numbers of the physicians health care provider designated by
parents/guardians:.

GENERAL SAFETY PRACTICES

1481263.A licensee shall ensure that all containers of poisonous, ant toxic, or hazardous materials kept in a
Center shalbe are prominently and distinctly marked or labeled for easy identification as to
contents and shattbe used only in such manner and under such conditions as will not contaminate
food or constitute a hazard to the children in care or to staff.

A. The storage of flammable liquids and gases shall not be permitted in the Center except as
allowed by the Office of the Fire Marshal.
B. All poisonous or toxic materials except materials required for routine cleaning and

maintenance are—to shall be locked in secure storage spaces and accessible only to
authorized staff.
C. Materials required for routine cleaning and maintenance shall be stored and used in a safe
manner.
182264 A licensee shall ensure that porches; and elevated walkways ar surfaces ane-elevated-ptay-areas in
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a Center, of more than two (2) feet in height shalt have hazard-free barriers to prevent falls.

1483265.A licensee shall ensure that every exit, exit access and exit discharge in a Center shalt-be are
continuously maintained free of obstruction.

184267.A €enter licensee shall utilize approved products and procedures to ensure that the Center is
protected from insect infestation.

185268.A licensee shall ensure that all buildings used by a Center shaltbe are rodent free.

186269.A licensee shall ensure that children in care of a Center shalt not swim in areas posted as being

unsafe. A—cettified An individual with current water safety instructor training or senior lifesaving
ttammg_tLQm_the_Amengan_Red_QLst_QuIs_equualenI shall be on duty when the Chl|dren |n care

A. ©n In-grounds pools shall comply with the Division of Public Health requirements
concerning swimming and wading pools.

188272.A licensee shall ensure that a Center shalt-have has child-proof receptacle covers for all electrical
outlets not in use and accessible to children.

TRANSPORTATION

489273.A licensee of a Center which provides transportation for children shall ensure that the vehicle and
operator of a vehicle used to transport children are in compliance with all applicable Eederal, State
and local laws.

A. The driver shall not transport more persons, including children and adults, than the capacity
of the vehicle.
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196276.A €enter licensee shall inform parents/quardians of the Center's transportation policy and obtain
written permission from the parent{sj/guardians for any transportation provided by the Center. This
permission shall specify any special need or problem of the a child which might require special
attention during transportation. The operator or attendant of the vehicle shall be given a copy of this
information with directions on handling any special need or problem. This permission shall also
identify who i X h vehi

191278.A €enter licensee shall ensure that a first-aie-kit working cellular phone shatt-be is in all vehicles
regttarty transporting children.

192279.A €enter licensee shall ensure that all doors on vehicles are locked whenever the vehicle is in
motion.

193280.A €enter licensee shall ensure that children shatlt are never be left unattended in a vehicle used by
the Center to transport children.

194281 A €enter licensee shall not transport children in the open back of a truck.
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195282 A €enter licensee shall ensure that children are loaded and unloaded at the curbside of the vehicle
or in a protected parking area or driveway.

196283.A licensee shall ensure that a vehicle used to transport children shalt-have has an operable heater
capable of maintaining a temperature of at least fifty (50) degrees F. in the vehicle.

197285.A €enter licensee shall ensure that each vehicle used to transport children is equipped with an
operable dry chemical fire extinguisher approved by the Underwriter's Laboratory.
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HEALTH CARE

HEALTH CONSULTANT CONSUI TATION

5:9829_0 A eeﬁfef licensee shall have specmc arrangements with a BMSteﬁ—ef—Ptrbhe—HeaHa—Nﬂrse—Bmsmﬁ
iart health care provider who will agree

to provide consultation on both routine and emergency health care for children.

A. The above regirement rule shall be excepted when the €enter licensee employs a
Registered Nurse licensed in Delaware to provide health services.

HEALTH CARE PLAN

199291 A €enter licensee shall have a written plan for the routine and emergency health care of children
including procedures to be followed in case of illness and plans for accessing emergency services.
Each staff member shall receive a copy of this plan and shatt be trained in its implementation during
staff orientation. Parent{s)/guardians shall be given a copy of this plan at the time of enrollment.
The plan shall be approved by the health eenstitant care provider and shatt include:

A. Procedures to be followed in case of illness or emergency, including method of
transportation and notification of parents/guardians;

B. Procedures to be followed in case of illness or emergency, when parent{s)/guardians
cannot be reached;

C. A plan for the management of communicable disease including:

i. The list of symptoms of illness for which a child will be excluded from
the Center or separated from the group if symptoms occur after the
child has been admitted for the day as specified in Regtirement Rule
#265296.

. The list of reportable communicable diseases for which a child will not be admitted
to the Center without a written statement from a licensed-physician health care
provider as specified in Regtirement Rule #267298.

i, Assurance that each the parent(s)/guardian(s) whose child may have been
exposed to a reportable communicable disease shall receive written notice of the
outbreak of such disease at the Center; and

D. The Center's policy regarding the administration of medication.
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HEALTH APPRAISAL

260292.A licensee shall ensure that within one (1) month following admission, the earegiver licensee shatt
have has on file an age-appropriate health appraisal conducted within the last six<6) twelve (12)
months prior to admission for each child enrolted in attendance. Health appraisals shall be certified
by a tieensed-physician-or-aursepractitioner health care provider and shalt-be updated yearly or in
accordance with the recommended schedule for routine health supervision of the American
Academy of Pediatrics. The health appraisal shall include:

o0 w»

nm

A health history;

A physietart physical examination;

Growth and development;

Recommendations regarding required medication, restrictions or modifications of the child's
activities, diet or care;

Medical information pertinent to treatment in case of emergency;

Documentation of the immunization status, with a listing of day, month and vear of
administration for each immunization;-aceording-to-the recommendations-of required by the
Division of Public Health, American-Academy-of Pediatries-and-the tmmunization-Practices
Advnserv—eemmﬁtee as—sbeetfred—m—the see Append|x hﬂﬁfntrm—zatreﬁ—Sehedwes

i. The €enter licensee shall not permit a child to be admitted to the Center without

written documentation from a ticensed-physician-oernursepractitioner health care
p.LQMLd.QLQLD.Ql&Wﬂ.LQj_D_IMISJ.Oﬂ_O.f_EublLC_H.ealIh that the Chl|d has—reeerved—at—}east

. If a child has not received adegtate immunizations as required for the child's age,
the €enter licensee shall require a written plan for updating the immunizations
within a reasonable time frame to be submitted to the €enter Early Childhood or
School-Age Administrator within fourteen (14) days of the child's admission.

iii. If the additional required immunizations are not completed within the time frame
specified in the written plan, the child shall be excluded from the Center until the
immunizations have been obtained and written documentation of such has been

submitted to the €enter Early Childhood or School-Age Administrator-; and

least a copy of the cJJLLd_s_szI_LecenI health reeerd appraisal as required frem by the child’s school
rrthe-Center'sfite-is-sufficient.
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202294.A hcensee_shall_enaum_that_a child Whose Darent(s)LGuaLdtanisJ oblects to |mmun|zat|ons on a
religious basis 0

the child’'s health will be exempt from the |mmun|zat|on reqwrement prowded that the
parent(s)/guardian(s) submits to the €enter Early Childhood or School-Age Administrator a
notarized statement to-that-effect explaining the exemption is in compliance with State Law.

HEALTH OBSERVATION ON ARRIVAL

204295.A Center licensee shall ensure that each child is observed on arrival by a persen staff member
capable of recognizing common signs of communicable disease, physical injury or other evidences
of ill health.

HEALTH EXCLUSION

205296.A €enter licensee shall not permit a child who has symptoms of illness specified below to be
admitted to the Center or remain at the Center unless written documentation from a tieensed

physieian health care provider, or verbal with written follow-up, states the child has been diagnosed
and poses no serious health risk to the child or to other children. The symptoms of illness for

possible exclusion shall include, but not be limited to any of the following:
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2066297 A licensee shall ensure that the child may return to the Center when the symptoms are no longer
present or a ticensed-physician health care provider indicates the child poses no serious health risk

to the child or to other children.

207298 A €enter licensee shall not permit a child with a reportable communicable disease, as specified in
the table below, to be admitted to or remain at the Center, unless:

A.

B.

Written documentation from the child's ticensedphysician health care provider states the

child has been evaluated and presents no risk to the child or to others; ot

The €enter licensee has reported the illness to the County Health-Sfficer-of-the Division of
Public Health and has been advised the child presents no health risk to others:;_or

If there is conflict in the opinions of the physician health care provider and the €eunty
Health—Officer Division of Public Health regarding the exclusion of a child, the €enter
licensee shall follow the instructions of the Ceunty-Health-Officer Division of Public Health.

TABLE OF REPORTABLE COMMUNICABLE DISEASES

RESPIRATORY GASTRO-INTESTINAL
Diptheria E. Coli O157:H7
German Measles Giardiasis

Hemophilus Influenzae Disease Hepatitis A

Measles (rubeola) Salmonellosis
Bacteriat{spinat) Meningitis (bacterial) Shigellosis

Mumps

Pertussis (whooping cough)

Rubella

Tuberculosis

208299.FThe—Center A _licensee shall report any reportable communicable disease to the €euntyHealth
Officerof the Division of Public Health in accordance with Division of Public Health procedures.

209300.A licensee shall ensure that when a child has been diagnosed as having a reportable vaccine-
preventable communicable disease, all children who have not been immunized against the disease
shaltbe are excluded from the Center in accordance with Division of Public Health procedures.

216301.A licensee shall ensure that if a child who has already been admitted to a Center manifests any of
the illnesses or symptoms specified in Regirements Rules #265296 and 267298 above, the €enter
licensee shatt will remove the child from the group of well children to a separate area as specified in
Reguirement Rule #128205 until:

A.
B.

The child can be picked up by the parent(s)/quardian(s) or suitably cared for elsewhere; or
A licensed—physician health care provider indicates verbally or in writing that the

illness/symptoms pose(s) no serious health risk to the child or to other children.
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211302.A licensee shall ensure that while a child is cared for in the separate room/area, a—€enter—shatt
ensttre-that the child is supervised and the child's individual needs for rest, comfort, food, drink and

appropriate activity are met.

ADMINISTRATION OF MEDICATION

212303 A licensee shall ensure that only trained staff members authorized in accordance with State Law, or

physicians health care providers, nurses or other qualified medical health personnel shalt administer
medication to children in a Center.

213304.A licensee shall ensure that medication shat is not be administered to a child by a trained staff
member unless the €enter licensee has received written permission from the child's
parent(s)/guardian(s) for each medication to be administered.

214306.A licensee shall ensure that all prescription medication shattbe is in its original container, properly
labeled and authorized by the child's health care provider.

A. Medication shall only be given to the child whose name appears on the prescription.

215307.A licensee shall ensure that all non-prescription medication shattbe is in its original container,
properly labeled with directions for its administration and shaltbe labeled with the child's name.

A. Any deviations from the label instructions shall be in writing from the child's health care
provider.

216308.A licensee shall ensure that all medication in the Center shall-be is stored so as to be secure and
inaccessible to children.

A. Medication requiring refrigeration shall be kept in closed containers separate from food.
217309.A licensee shall ensure that unused medication shatt-be is returned to the parent(s)/guardian(s)
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when no longer needed by a-the child.

218310.Fhe-Center A licensee shall keep a record of the administration of medication to children including
medication dosage, time administered, by whom administered, and any adverse effects observed.

219311 A licensee shall ensure that when a child is receiving medication, the trained staff members shatt
note in the records of that child and shalt advise the parent(s)/guardian(s) of the occurrence of any
health problems, such as diarrhea, vomiting, continuous hunger, refusal to eat, nosebleeds, skin
rash or high temperature.

CHILD ACCIDENT AND INJURY

226312.A licensee shall ensure that when an accident or injury occurs to a child during the hours of care, a
€enter that the Center's staff shalt take the neecessary emergency action to protect the child from
further harm and shaflt notify the child's parent(s)/guardian(s).

A. The €enter licensee shall maintain an injury report for each incident in the child's file or a
central log for the Center and shatt report to the Bepartment Office of Child Care Licensing
an accident or injury which results in death or hespitalization inpatient or outpatient
treatment as required in Regqtirement Rule #60112B & C. An injury report or central log
entry shall include name of child, date, description of injury, how it occurred and first aid or
medlcal care reqmred

ADULT HEALTH

221313.Fhe-Center A licensee shall ensure that a staff member er-votunteer does not provide personal care
to or have direct contact with children when that staff member er—velunteer is known to have a
communicable or other reportable disease which is readily contagious to others during normal
working activities, whether the person has symptoms or is a carrier of such disease.

A. A staff member er—vetunteer shall not be involved in food preparation or serving, if so
indicated by the symptoms or illness. The County-Health-Officer Division of Public Health
shall be notified of the reportable communicable disease and consulted to determine the
most appropriate action, including exclusion.

FOOD AND NUTRITION
General

222314.A €enter licensee shall have a written policy concerning food service including:

A. A description of all food services provided;
B. Times of snacks and meals;

€b. If appropriate applicable, nutritional information and guidelines concerning the content of
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meals to be provided by parents/guardians;

BE. If appropriate applicable, procedures to prevent spoilage of food brought from home;

EE. If appropriate applicable, a procedure to be followed by the Center staff if food brought from
home fails to meet nutritional requirements as specified by Regtiirements Rules # 235-237
329 - 33]; and

FG. This policy shall be provided to all parent{s)/guardians at enroliment.

223315.A €enter licensee shall ensure that staff responsible for food service has knowledge of nutrition,
sanitary food preparation, storage and clean-up.

A. Staff responsibilities for food service activities shall not reduce staff/child ratios nor be
allowed to interfere in other ways with the Center's program or supervision of children.

224316.A licensee shall ensure that the Center shaft-have has an annual review of a two (2) week menu
analysis sample by the Division—of Publie—Health;—Office of Nutritenr Child Care |icensing.

Consultation and technical assistance shall be used as needed to correct any problem(s) identified
by this anatysis annual review and/or during licensing or complaint investigations.

225317.A €enter licensee shall ensure that menus are planned in advance, are dated and are posted in a
prominent place. Menus noting actual food served shall be retained by the Center for thirty (30)
days. Any changes made in actual food served on a particular date are-te shall be documented on
the menu for that date.

226318.A licensee shall ensure that meals and snacks shait-be are provided by a Center except when one
(1) of the following circumstances occur:

A. A written statement has been signed by a parent/guardian and kept on file indicating that
the parent/guardian has chosen to provide food for the child;
B. The €enter licensee makes it known to all parents/guardians at the time of application for

enrollment that meals are to be prowded by Darentquua.Ldlans_and_mLQLms

C. The Center has a f|eId tr|p ora specmc activity requmng special meal arrangements

227319 A licensee shall ensure that nutritionat nutritious and appropriately-timed meals and snacks meeting
nutritional requirements, shaltbe are served in accordance with the following schedule which
indicates number of hours child is present at the Center:

A. 2 hours - 4 hours 1 snack;

B. 4 hours - 6 hours 1 meal and 1 snack;

C 7 hours - 11 hours 2 meals and 1 snack/or 2 snacks and 1 meal based on time
of child's arrival;,_or

D. 12 hours or more 3 meals and 2 snacks.

228320.A €enter licensee shall ensure that menu components and food servings provided by the Center
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staff are portions stitabte in accordance with the Recommended Dietary Allowance (RDA) to the
size and age of the children in care, as specified in Appendix, Nutrition Standards.

A. The €enter licensee shall have supplemental foods from all fetr basic food groups to serve
children if meals provided by parents/guardians fail to meet nutritional requirements as
specified in Regirements Rules #235-237329 - 331.

229322 A licensee shall ensure that when fruit juice is served, 100%:unsweetened juice shalt-be is used,
and not a fruit drink.
2306323.A €enter licensee shall ensure that children are encouraged but not forced to eat.

231324.A €enter licensee shall provide for the introduction of a variety of food textures and finger foods in
the training of self-feeding and nutrition education.

232325 A licensee shall ensure that powdered milk shalt is not be used as a substitute for fluid milk for
drinking purposes but may be used in cooking.

233326.A licensee shall ensure that special, therapeutic diets shatt-be are served by the Center staff only
upon written instructions by a tieensed-physician health care provider.

Toddlers And Older Children

235329.A €enter licensee shall ensure that a breakfast served to—chitdren-oftodeter-age-orolder shalthave
has at least one (1) item from the dairy products, fruits and vegetables and grain food groups efthe

foltowing-four(4)food-groups:.
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236330.A €enter licensee shall ensure that a lunch or dinner served to—children-of-toddierace-or-otdershatt
have has one (1) item from each of the abeve-foed-aroups dairy, protein and grain food groups and
2| : he frui I ble f _

237331 .A €enter licensee shall ensure that a snack served to—chitdren-oftoddlerage-and-older-shatt-have
has at least one (1) item from two (2) of the abeve food groups.

A. A €enter licensee shall, at a minimum, provide a snack(s) meeting nutritional requirements,
even if parents/guardians provide meals.

337 NI hall I I f I idlers i |
Infants

238333.A €enter licensee shall provide meals for infants according to the following guidelines:

A. A written statement specifying food including specific formula or type—of-mitk breast milk,
and provitding a feeding schedule shall be obtained from the parent(s)/guardian(s) for each
chitet infant on a monthly basis;

BC. Introduction to all new foods shall be made in—ecoensultation onlv with the
parent(s):/quardian(s)’ permission. New foods shall be introduced one at a time on a

Bl Each ehitel's infant’s bottle shall be individually labeled with the ehitel's infant's name and
refrigerated immediately after preparation by the Center staff or upon arrival if prepared by

a parent/guardian;
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u. A—echitd An infant too young to use a feeding chair or other age-appropriate seating
aDparatus shall be held When fed;

KY. ALDQ_the_shalLan fo mfant shaHbe placed in his QI’_hQ[ crlb Wlth a bottle for feeding and-at
ﬂﬁ—trme-shaH or a bottle be DropDed for f_eadmg a—ehﬂd a.n_LnIa.nI

inking holdi - and

EBB. A daily written record of each ehitd's infant's feedffermuta nutritional intake shall be
maintained and provided to the parent(s)/guardian(s) upon request. Any feeding problems
experienced by a¢hitet an infant shall be discussed with his/her parent(s)/guardian(s) before
the ehiltd's infant’s daily departure from the Center.

CHitD EARLY CARE AND EDUCATION

DISCIPEHINEAND-GUIDANCE BEHAVIOR MANAGEMENT
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t——AC€enter—shalt have a ertten statement in plaln Ianguage regarding the disciptine—and

edidance positive behavior management of children. The statement on diseiptine positive
behavior management shall be posted in a prominent place in the Center and routinely

provided to parents/guardians and staff;inetuding-substitttes-and-volunteers.
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ENROLLMENT

240336.A €enter licensee shall ensure that the daily population at the Center is in accordance with any size
capacity restrictions on the Center's license.

241338 A €enter licensee shall make-every-effortto ensure that admission enrollment procedures involve a
meeting with the parent(s)/quardian(s);-erparent-stbstitute and the child whenever-possible either
prior to or no later than one (1) week after the first day of attendance to:

: . F - I tli E EIq'l d.
BA. Determme if the ehr}d-eacn—beﬁefﬁ—frem—the—dav—eare Center’'s program Qan_e_t[esmLehLmeeI

BB. Provide an opportunity for the parent(s)/guardian(s) and child to observe the Center and
program.
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PARENTS/GUARDIANS COMMUNICATION

242341 A €enter licensee shall have and use a written policy regarding parents/guardians communication
and involvement in the Center including:

A. Assurances that parents/guardians visits and parent monitoring of the program are
welcomed;

BC. Procedures for ensuring that parent\‘s)LquaLdLans are kept mformed concermng the program
and thelr ChlldL&ﬂ_S_d_ejLebD.m_eDIaLaD.d_e_du_QalLQDaLQLQQLe_S.S

€E. Opportunities for involvement of parentfsj/guardians in the Center;

BE. Procedures for a minimum of one (1) conference annually between Center staff and
parent{sj/guardians;

EG. A procedure encouraging parent{sy/guardians to review current licensing regtirements
rules made available at the Center;

FH. A clear procedure for making and handling parentat complaints from parents/guardians

reqardlnq the Center

Gl A typmal daily evefaﬂ schedule of the Centers programs and actlvmes and
HK. Procedures related to release of children.

243342 A licensee shall ensure that this policy shaltbe is provided to parent{s)/guardians tpen at
enroliment.

244343 A €enter licensee shall ensure that parent{sj/guardians shalt have access to the Center to observe
their children at any time without prior approval of the Center.
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A. Fhe—Center ACIBLEI.&S shall be have—a—ﬂfeerram—ef varled._desLelQQmﬁnlalI;LappLquaIe.
A0 aCﬂ‘V‘I‘Hes dESIﬂ ed

s—ers Iarge and small muscles skills, somal sk|||s undﬂtslandmg_and_self_tegulatm_czt
emotions, self-esteem and positive self-image, as appropriate to the ages and funetioning

dﬂLPJ_QDm_QDIa.l levels of chlldren in care. Adanlangns_ataclumes_shalLbe_made_tQLchﬂdLen

246349 A licensee shall ensure that the program in a Center shait-previde provides physical care routines

appropriate to each child's developmental needsincluding-a-supervised-restperiod-after-thenoon
meat.

A. A €enter licensee shall provide opportunities for rest/sleep for each child in attendance
according to the child's individual physical needs.
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B. An alternative quiet activity shall be provided for those children who have rested or slept for
thirty (30) minutes and do not appear to need additional rest or sleep.
C. The rest area(s) shall be adegtatety lighted to allow for visual supervision at all times.
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INFANT AND TODDLER CARE {Undertwo(2)yearsofage)

249356.A €enter licensee shall care for infants and toddlers in rooms and outdoor play areas separate from
older children funless 1t twelve (12) or fewer children in total are present).

256357 A earegiver licensee shall ensure that a staff member shatt is always be in the room with the infants
and toddlers.

253359.A €enter licensee shall provide low chairs and tables or infant seats with trays for table play and
mealtime for children no longer being held for feeding. High chairs, if used, shall have a wide base

and a T-shaped safety strap.

254360.A €enter licensee shall provide a rocking chair or other comfortable adult-size seating for at least
one-half (1/2) of the earegivers staff members on duty in the infant area.

Proposed - Fall 2003

71



Proposed - Fall 2003

Proposed - Fall 2003

72



Proposed — Fall 2003

Proposed - Fall 2003

73



Proposed - Fall 2003

Proposed - Fall 2003

74



Proposed — Fall 2003

258374.A €enter licensee shall ensure that toys, play equipment and other equipment used by the children
shattbe are of substantiat sturdy and safe construction and free from such hazards as entrapment,

rough edges, sharp corners, pinch and crush points, splinters and exposed bolts.
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260378.A €enter licensee shall prohibit toys that explode or fire projectiles.

261379.A €enter licensee shall ensure that infants and toddlers do not have access to plastic bags,
styrofoam objects or toys, and objects with a diameter of less than one (1) inch.
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SMOKING, ALCOHOL AND DRUG USE PROHIBITED

265380.A €enter licensee shall ensure that no person smokes in-the-presence-of-childrenat on the Center’s
premises either indoors or outdoors or shows signs of alcohol or drug use while at the Center.

RELEASE OF CHILDREN

266381.A €enter licensee shall have and use written policy and procedures for the release of children
including:

A. Procedures ensuring documentation of the release of the child from the responsibility of
Center staff to an authorized person;

B. Procedures for emergency release of children as individually requested by

parents/guardians;
C. Procedures regarding the release of the child to any person not known to Center staff;-ane;
D. Procedures to be followed when a person not authorized to receive a child, or a person

showine—clear—siens—of-druc—oralcoholuse who appears to be intoxicated or otherwise
mganable_of_bungmg_the_chﬂd_hgme_satelm requests release of a chlld

EE. This release policy shall be provided to all parentnguaLdians_Qf_the_thldLen_ln_anendance,

staff members and volunteers.

267382.A €enter licensee shall ensure that a child is released only to a parent/guardian or a person
authorized by the parent/guardian to receive the child.

268383.A €enter licensee shall have a procedure to verify the identity of any person receiving a child prior to
releasing the child when that person is not known to Center staff and shatt keep written
documentation of such verification for at least twenty-four (24) hours.

269384 A licensee shall ensure that when a parent/guardian calls the Center requesting emergency release

of a child, the €enter staff member shalt-verify verifies the identity of the parent/guardian prior to
releasing the child.

Proposed - Fall 2003

77



Proposed - Fall 2003

Proposed - Fall 2003

78



Proposed - Fall 2003

Proposed - Fall 2003

79



Proposed - Fall 2003

PART tt 1l

NIGHT CARE
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GENERAL REQUIREMENTS RULES

275385.Night Care may be provided by a Center licensed to provide only Night Care or as a component of a
licensed Center.

276386.A Center licensed to provide only Night Care shall be exempt from the following regtirements rules
in Part I, GENERAL PROVISIONS:

A. Reguirements Rules #98,166170 & 172 (Number of Staff)-; and
B. Regirements Rules # $31-118183 - 192 (Outdoor Area).

PHYSICAL ENVIRONMENT AND SAFETY
SECURITY

2773871.A licensee €enterprovidingNight-Care shall show evidence of a security program to ensure that
access to children is limited to authorized persons.

278388.A licensee €enterprovidingNight-Care shall ensure that the exterior of the building is illuminated in
accordance with Reguirement Rule #168245.

SLEEPING ARRANGEMENTS

279389.A licensee €enter—providingNight-Care shall have ensure that sleeping arrangements sueh are
structured so that children who are awake may-be are cared for in a separate area from sleeping
children and inra-manner-stch that sleeping children are not disturbed.

286390.A licensee €enterprovidingNight-Care shall ensure that children over the age of seven (7) years do
not share a dressing area with persons of the opposite sex.

281391.A licensee €enter—providing—Night-Care shall ensure that each child shatt-be is provided with
sleeping equipment as specified in Reguirements Rules #122—127199 - 204.

282392 A licensee €enterproviding-Night-Care shall ensure that each child shatthave has individual, clean,
and comfortable sleeping garments.

BATHING FACILITIES

283393 A licensee Center-providingNight-Care shall follow parental the parent(s)'/guardian(s)’ preference
regarding bathing fer-each the child as discussed with the parent(s)/guardian(s) and noted in the

child's record.

If bathtubs and showers are used, they shall be equipped to prevent slipping.

Infants shall be bathed in age-appropriate bathing facilities.

Portable bathing facilities are shall be acceptable for bathing children before bedtime.
Under no circumstances shall a child be bathed in a sink utilized for cleaning dishes and/or
utensils.

OO0 ®»
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EH. Individual towels and washcloths shall be provided for each child.

284394 A licensee €enterprovidingNight-Care shall ensure that no child under-eight{8)y-years-of-age shalt

be is left unsupervised while in a bathtub or shower.

285395 A licensee €enter—providingNight—Care shall ensure that there shaltbe is a nightlight in the
bathroom, hallway and sleeping areas as dictated by the individual needs of the children.

GROOMING AIDS

286396.A licensee €enterprovidingNight-Care shall ensure that combs, toothbrushes, brushes and other
such personal items are marked with the owner's name and stored separately and used only by that
child.

HUMAN RESOURCES

AWAKE STAFF

287397 A licensee shall ensure that staff members ef-a-Center-providing-Night-Care-shalt-be are awake at
all times and shalt monitor sleeping children.

NUMBER OF STAFF

288398 A licensee CenterprovidingNicht-Care shall ensure that when af#t children ane (1) vear and older
are sleeping at least one-half (1/2) of the required staff complement shalt-be are physically present

with the children and directly observing the children.

289399.A licensee E€enter-providingNight-Care shall have ensure that at least two (2) staff are present and
with the children at all times when four (4) or more children one (1) vear and older are present.

A. When only one (1) staff member is present with the children, the €enter licensee shall have
emergency procedures providing immediate access to emergency service and additional
staff available at the Center within one (1) minute of being contacted.

B. When only one (1) staff member is present with the children, the staff member shall have
no other responsibilities than earegiving direct child care during that time.

CHILD CARE

ACTIVITIES

296400.A licensee €enterprovidingNight-Care shall have ensure that a program of approptiate activities is
provided fer ta children before bedtime.
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291401 A licensee Centerproviding-Night-Care shall provide ensure that each child is_given with individual
attention at bedtime and upon awakening.

A. The €enter licensee shall discuss with the parent(s)/guardian(s) any special preferences or
habits of eaeh the child regarding bedtime and awakening and share this information with

the staff member in charge of the child's earegiver.
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PART v Il

SCHOOL-AGE €ARE CENTER
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GENERAL REQUIREMENTS RULES

292402.School-Age Care may be provided by a School-Age Center fieensed-onty-to—provide-Schoot-aae
ot c I lusively off cat ;

293403.A School-Age Center licensed-to-provide-onty-School-age—Care shall be exempt from the following
reedirerments rules in Part |, GENERAL PROVISIONS:

A. Regquirements Rules #130—-133207 - 210 (Number of Toilets);
B.  Rule #272 (General Safety Practices — Outlet Covers);

BC. Regquirement Rules #238328, 332 & 333 (Infant and Toddler Food and Nutrition);

Bl. Reqtitement Rule #2613379 (Equipment).

HUMAN RESOURCES

STAFF QUALIFICATIONS
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OUTDOOR PLAY AREA

297411 A €enterproviding-Schoot-age-Care licensee shall have plans approved by the Bepattment Office
of Child Care Licensing for a stitable-ane safe outdoor play area.

A. A €enter licensee shall provide either safe open outdoor spaces for running and games or
superwsed excursions to publlc and prlvate pIaygrounds

TOILET FACILITIES

298419.A Centerproviding-Schoot-age-Care licensee shall have ensure that the School-Age Center has one

(1) toilet and sink for every twenty-five (25) school-age children, based on licensed capacity.
A. Urinals shall be counted as one-half (1/2) of a toilet for the purposes of this calculation
provided that the population served includes a significant nhumber of males and that a

minimum of two (2) flush toilets are available and accessible to both males and females.
B. Children shall be given privacy in toilet use unless assistance is required.
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TRANSPORTATION

299420.A Centerprovidina-School-age-€are licensee shall document arrangements with parents/quardians
and the their children’s schools regarding any transportation provided by the €enter licensee to and

from the School-Age Center;-as-appropriate.

CHILD CARE
ACTIVITIES
306422 A Center—providint—School-aae—€are licensee shall kave ensure that a program of indoor and
outdoor activities and supplies and equipment is provided suitabte—fer based on the ages and
developmental levels of school-age children served.

A Chlldren shaII be qwen daLIy opportunltles for actnLe_DhMSLQal Dlav su.d:l_a.s_actue_gam.es.

cG. Chlldren shall have the opportunity to take responsibility consistent with their ages for
choosing, planning, carrying out and evaluating their own activities.
BH. Chlldren shall be given opportumtles to expenence a dlver5|tv of actlvmes wrﬂﬁrn%heeeﬂtef
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