	Licensee Name
	
	Address


SUBSTITUTE ORIENTATION RECORD

FCC RULE NUMBERS:  62-64, 138, 139, 140

LFCC RULE NUMBERS:  73-75, 171, 172, 173

Substitute’s Name: _____________________________________________________________
	Orientation Topic
	Date of Training
	Initials of Substitute
	Initials of Licensee

	LICENSING REGULATIONS


	
	
	

	LICENSEE’S POLICIES ON:

· Positive Behavior Management

· Routine & Emergency Health Care; including health exclusions

· Release of Children

· Food and Meals

· Emergency Plans


	
	
	

	PROCEDURES:

· Daily Routines/Schedule

· Child Accident & Injury Reports

· Administration of Medication

· Safety and Sanitation


	
	
	

	SAFE SLEEPING PRACTICE/SIDS


	
	
	

	CHILD ABUSE AND NEGLECT

· Delaware Code Reporting Requirements

· Licensee’s Abuse and Neglect Reporting Procedures


	
	
	

	CHILDREN’S FILES

· Location and Contents

· Confidentiality for All Families


	
	
	

	AUTHORITY TO INSPECT

· Office of Child Care Licensing

· Free Access for Parents

· Other State Agencies


	
	
	


I have been given orientation training with the opportunity to ask questions and receive clarification.

__________________________________

Substitute Signature

Revised March 2009


